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	UKTV Originals Progress Report

	Date:

	

	Production Company:

	

	Title of Series / Programme:

	

	Name of person completing the form:

	

	Name of UKTV Commissioner:

	

	Name of UKTV Production Management contact:

	

	Name of UKTV Legal contact:

	

	Name of UKTV Compliance contact:

	

	Which stage payment(s) does this Report correspond to? 

	

	Production status:

	Please provide details of activity undertaken to date (eg. casting, interviews, guests, what’s been filmed so far, editing):

	

	Are there, or do you anticipate any significant editorial changes?

	

	Please give the status of the following Agreements where applicable:

	Commissioning Agreement:

Talent Agreement(s):

Any other key Agreements: 


	Please give details of any significant financial, production or other issues encountered to date or foreseen that may materially affect:
1. the Commissioning Agreement;
2. Your production budget;
3. Compliance;
4. Delivery by the agreed Delivery dates.

	

	Agreed delivery date(s) at greenlight stage:
Please confirm the current delivery dates(s):
What steps you are taking to mitigate against delays to delivery?

	

	Are you submitting a cost report along with this Progress Report? (as per Ed Spec)

	Y/N


	Please list any additional funding released by UKTV:
(give amount and reason)

	

	Please indicate if there have been any significant accidents or incidents (for example those defined by RIDDOR or similar serious injury or any injury to on-screen talent or contributors) arising during the course of production since the last Production Report.
Where an incident has occurred, has an investigation been completed and actions to prevent reoccurrence been identified and implemented?  Please give details. 

*Please remember that RIDDOR and serious incidents should be reported to UKTV’s Production Executive as soon as they have occurred

	

	Please outline any incidences relating to COVID-19.
Have you had to alter your filming protocols at all since the start of production? If yes, please give details.

	

	Production Insurance:

	Name of Insurer:

Have you sent all Production Insurance documents to UKTV’s Production Executive?

Please provide an update on the status of your application to the Government Restart Scheme, if applicable.

	

Y/N

	Diversity & Inclusion:

	Diverse representation on and off screen is extremely important to the UKTV.  

Have you participated in UKTV’s All Voices Initiative? 
Did you liaise with EAN or Dandi, or both?

Please list which roles both on screen & off screen have been recruited from under-represented groups.  

Please advise whether these roles were recruited with support from All Voices or another Diversity & Inclusion scheme.

Please provide feedback relating to your experience participating in UKTV’s All Voices Initiative:

Did you access UKTV’s Production Access Fund. If so, please outline how it was used and funding level. 
 
	

	Silvermouse
Have you activated your Silvermouse Account?

Please confirm that you are inputting contact details in the contributor section of Silvermouse for Cast, Crew & Production team as soon as contracts have been signed.  NB please enter personal not production company email addresses for freelancers so the information is valid for 2 years.

Please confirm how many Self Declaration Forms have been triggered to date.

Please confirm how many Self Declaration Forms have been completed to date.

Please confirm how many of your cast, crew and production team have not provided an email address and why.

	

	In addition to the above, please outline any additional measures taken to increase off-screen and on-screen diversity:
	Off-screen:

On-screen:


	
Sustainability:

	Please provide an update on Planet Placement within the programme/series. 

Do the Planet Placement references appear in the form of dialogue / actions / sustainable props / background GVs?
Please give as much detail as possible. 

	


	
Are there any innovative examples of sustainable programme-making that you could potentially capture on camera? UKTV will use clips to create a showreel to showcase good practice within the industry.

Have you completed your Carbon Footprint & Carbon Action Plan?

Are you gathering evidence to support your Carbon Action Plan and are you on target to get certification via the Albert toolkit?

	 


	Are you on track to offset the programme’s final carbon footprint?

	Y/N

	
	


	
Nothing in this Progress Report or its delivery to UKTV shall constitute a waiver of UKTV’s rights or your obligation to produce and deliver the Programme(s) in accordance with the contracted Commissioning Agreement relating to the production of the Programme/series.

Please email the completed Progress Report to the UKTV Commissioner and Production Executive. 

Signed:……………………………………………………

Name:……………………………………………………..
Position: [PM / line producer / head of production]

Date:………………………………………………………
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